MpunoxeHne 5

K NOCTaHOBIEHUIO
AoMuHMCTpauum ropoga JIMBHbI
ot 25 masa 2012 r. N 33

AOMWHUCTPATUBHbIWU PEFTNMAMEHT
NMPEOOCTABJIEHUSA MYHULUUNANBHON YCIYTU
"BblAAYA PA3PELUEHUA HA BCTYNMJIEHUE B BPAK JIULIAM,
HE AOCTUI .UMM BPAYHOIO BO3PACTA"

1. O6wme nonoxeHus

1.1. MNMpepmeT perynuposaHus AOMUHUCTPATMBHOIO pernamMeHTa

AOMUHUCTPATUBHBIA  pernaMeHT (ganee -  pernameHT) npenocTaBreHus
MYHMLMNANbHOW YCNyrM NO Bblgaye paspelueHus Ha BCTynneHwe B Opak nvuam, He
pgocturiumm  6payHoro Bo3pacTa, pas3paboTaH B UensX MOBbIWEHUS KadyecTBa
NpeaoCTaBneHNss MyHUUMNANbHON YCyrn n onpegenseT Cpoku, nocneoBaTenibHOCTb
AencTBui  (aOMUHUCTPATMBHBIX Mpoueayp) No NpedoCcTaBfeHU  MyHULMManbHOM
yCcnyru, nopsigok n ¢OpMbl KOHTPOMNS NpPeaoCTaBfeHUss MYHUUMNANbHOW YCRyru,
nopsaoK 1 hopmbl 06kanoBaHa pelleHnn n aencteumn (6e3nencTemnd) opraHa oneku u
nonevYnTenbCcTBa, NPEAOCTaBNAOWEr0 MyHUUUNANbHYIO YCAYry, a Takke LOMKHOCTHbIX
nnL, Y4acTBYIOLWMX B NpeAoCTaBneHNn MyHULMNANbHOM YCNyrn.

1.2. Kpyr 3asiButenemn

3assutenamun Ana nonyyYeHuss MyHUUMNanbHOW YCNyrn SBNAOTCA rpaxnaHe, He
pocturime 6padHoro Bo3pacta - 18 net, npoxuBarLme Ha Tepputopum ropoga JInBHbI
Opnosckon obnacTu, xenatowue BCTYNUTb B Bpak:

- rpaxgaHe, gocTurive Bospacta 16 ner;

- rpaxgaHe, gocturume Bo3pacta 14 net n He gocTurne BospacTta 16 net, npu
HanMuMu y AaHHbIX Nyl 0cobblX 0BCTOATENbLCTB, a Takke NPW Hanuyun MUCbMEHHOIO
cornacusa poautenen (nuu, nx 3aMeHsILWNX) Ha BCTyNneHne B Opak Takmx rpaxaaH.

1.3. TpeboBaHna Kk nopsgky  UHPOPMUPOBAHUA O  NpedocTaBrieHUn
MYHULMNANbHOW YCryru

1.3.1. IHdpopmauuio o npefocTasneHnn MyHULUMNAarbHOW YCyrn MOXHO NOMyYnTb
B OTAene oOnekn Ku noneynTenbcTtBa agmMuHucTpaumm ropoga JIveHbel OprioBckown
obnactu (ganee - oTgen OMNekM M MOMeYUTenbCTBa), PacnofioKeHHOM Mo ajpecy:
303850, ropoa JlneHebl, ynuua Ceepanosa, aom 64.

AQpec mMecToHaxoxaeHus agmuHucTpauum ropoga JlmeHbel: 303850, OprioBckas
obnactb, ropog JlvBHbl, ynuua JleHnHa, gom 7, agpec SNeKTPOHHOM MOMThbI
7kd@mail.ru, dakc (48677) 2-37-98.

Ansa nonyyeHusa nHgopmMaumm o nopsgke npeacrtaBneHuss MyHMUMnanbHOW yCryru
3asBuUTeNb BnpaBe o0paTtUTbCA NMYHO UKW HanNpPaBUTb MUCbMEHHBLIA 3anpoc No agpecy
MECTOHaxXOXAEHNs OoThena Onekn M noneynmTenbcTBa WM MO SNEKTPOHHOM nouyTe:
Opeka-Livny@mail.ru, a Takke nony4nTb YCTHYWO WHGOPMaLUMIO, MO3BOHUB MO
TenedoHy (48677) 7-17-30, 2-31-68.

Kpome TOro, nmHdopmaumio o npeaocTaBfieHUM MYHULUNANbHOW YCRyrn MOXHO
nonyuntb M Ha oduumanbHOM caute ropoga JIMBHbl B ceTn  WHTepHerT:
http://www.admliv.ru, a Takke Ha MHPOPMALMOHHOM CTEHAE B 34aHUM OTAENa Oneku u
norneynTenbCcTBa.

Mpachmk paboTbl oTAena onekn 1 NonevynTenbCTBa: eXegHEBHO, Kpome cyb60oThI 1
BOCKpeceHbs. Yackl npnema - ¢ 8.00 go 17.00 yacos, o6eaeHHbIN nepepbis - ¢ 13.00 go



14.00 vacos.

NHdopmaums o npeaocTtaBneHnn MyHUUMNANsHOM yCnyru pasmeLlaeTca Takke B
degepanbHON rocygapCTBEHHOM WMHGOPMAaUMOHHOW cucteme "EuHbIMG nopTan
rocyAapCcTBEHHbIX N MyHULUNANbHbIX yCryr".

1.3.2.  WHpopmmpoBaHne 0 nNpegoctaBNeEHUN  MYHULMNANbLHOWM  YCIyru
OCyLlecTBAgeTCa crneuuMannuctom oThena, OTBETCTBEHHbIM 3a npefocTaBfieHne
MYHULMNANbHOW YCyrn, no Crieayowmnm HanpasieHUsM:

- O MeCToHaxoXaeHunm u rpacuke paboTbl oTaena, B KOTOpbIM Heobxoaumo
oB6paTUTLCA 3asBUTENIO ANS NONYYEHUS MYyHULMNANbHON yCnyru;

- 0 CMpaBOYHbIX HOMepax TenegoHoOB, O NOYTOBOM afpece OTAeNa;

- 06 agpece odwmuManbHOro carMta B WMH(OPMAaUNOHHO-TENEKOMMYHUKALMOHHOM
cetn IHTepHeT, agpece 9NeKTPOHHOW NoYThl OTAENa;

- O ropsgke ronyydeHus  MHopMauun - 3asBuTensaMuM MO BOMpocam
npeaocTaBneHns MyHUUMNanbHoOW yCnyru;

- 0 nopsgke, copme U MecTe pasMelleHus WH@opMauun, yKasaHHOW B
HacTosALWEM NOANYHKTE.

OcCHOBHbIMK TPeEBOBAHMSIMU K KOHCYIbTaLMK 3asBUTENEN ABMAIOTCS:

- MOSIHOTa, aKTyanbHOCTb W OOCTOBEPHOCTb MHGOpMaUuMM O nopsake
npegocTaBneHna MyHUUUNanbHOW ycnyru;

- YeTKOCTb B U3MOXEHMM MaTepuana o npouenype;

- onepaTMBHOCTbL NpefocTaBneHns nHopmauum o npouenype;

- CBOEBPEMEHHOCTb;

- MOMHOTA KOHCYNbTUPOBaHUS.

CneumanucTt, ocyLLecTBRSLWMIA YCTHOE MHPOPMUPOBaHUE, OOIDKEH NPUHATL BCe
HeobxoguMble Mepbl A4S Aa4y NOSHOro OTBETa Ha MOCTaBMEHHbIE BOMPOCHI, B Cyyae
HeobXxoOUMOCTN C MNpUBMEYEHNEM KOMMETEHTHbIX cneunanuctoB. Bpemsa oxugaHus
rpaxgaH npy MHAMBMAYyarnbHOM YCTHOM WH(OPMUPOBAHUN HEe MOXeT npesbiwatb 15
MUHYT. WHOMBMAOyanbHOe YCTHOe WHMOPMUPOBAHME COTPYAHWK OTAena Onekun
nonevynTenbCcTBa ocylecTendaeT He 6onee 10 MUHYT.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble obpalleHus crneumanuct
noapobHO M B KOppeKTHOW chopme nHpopmmpyeT ob6paTMBLUMXCS rpaXkgaH no BOMpocy
npegocTaBneHns MyHuuunansHomn ycnyrn. OTBeT Ha TeneOHHbIN 3BOHOK HayMHaeTcs
C VH(bopMaLMM O HaMEHOBaHUM OpraHa, B KOTOPbIA MO3BOHWUST rpaXKaaHuH, dhamunuu,
MMEHWN, OTYECTBE M LOSMKHOCTU chneuuanucTa, NpuHaBLLIEero TenedOoHHbIN 3BOHOK. Bo
BPEMsi pasroBopa Crneunanuct 4YeTko MPOM3HOCUT cnoBa, udberaet napannenbHbIX
pasroBOpPOB C OKpyXawlWWMU NIOObMU W He MpepbiBaeT pasroBop MO MNpUYUHE
NOCTYNMEHNA 3BOHKA Ha Apyron annapar.

B cnyuyae, ecnn cneumanuct, K KOTOpoMy obpaTuncs rpaxnaHuH, He MOXeT
OTBETUTb Ha [aHHbIN BOMPOC B HACTOSALMA MOMEHT, OH npeafaraet rpaxgaHuHy
HasHaunTb Apyroe yaobHoe Ans rpaxaaHvHa BpeMs AMs KOHCYNbTauuWu.

MucbMeHHas wHgopMaumsa obpaTuBLLUMMCA 3asiBUTENAM MpPeAcTaBnseTca npu
HanMMM  NUCbMEHHOro  obpauwleHnda.  [MCbMeHHbIM  OTBET  MoAnucCbiBaeTcs
pykoBoguTenem otaesia oneku 1 nonevyntenscTsa Unn UHbIM YNOSTHOMOYEHHBLIM NNLLOM,
COAepXUT  (hamunuio, uHUMUManNbl M HoMmep TenedoHa wucnonHutenda. OTeeT
HanpaBnseTcs Mo MnoyTe, 3AMEKTPOHHOW Mo4YTe, MOCPenCTBOM (hakCUMUIBLHOW CBA3U
nnbo onybnukoBaHna Ha MHTepHeT-canTe B COOTBETCTBUM CO crnocobom obpalueHus
3a8BUTENS 3a KOHCYNbTaumMen unm cnocobom, ykazaHHbIM B MMCbMEHHOM OOpaLLeHun.

Mpn nncbmMeHHOM obpalleHnn OTBET HanpaBnsieTcss 3asButento B TeveHue 30
OHEeN CO [JHS pernctpaumm nUCbMEHHOro obOpalleHns B OpraHe oOneku u
norneynTenbCcTBa.

[ns yToOYHEeHUs nnu NpoBepku nHdopmauum B Apyrnx rocyaapCTBEHHbIX OpraHax,
opraHax MeCTHOro CcamoynpaBfieHUs WM opraHn3auusix CpPOK pPacCMOTPEHUSN



obpawieHns npoansietcs He Oonee 4yem Ha 30 AHen, 3aABUATENO NPU  3TOM
HanpaBnaeTcs NpeaBapuTenbHbIN OTBET C ONMCaHNEM OENCTBUIA, COBEPLLUAEMBbIX MO ero
obpaLleHmto.

1.3.3. Ha nHdopmMaLmMOHHbIX CTeHOAaX pasMmeLLalnTca cregyloume matepuansl.

- TEKCT HacTosALWwero AOQMMHUCTPATMBHOIO perfameHTa;

- CBeeHns O nepeyvHe npegoctaBnseMblX MyHUUUNAnNbHbIX YCAyr;

- Bnok-cxema, HarnagHo oTtobpaxatowasi nocrnegoBaTenbHOCTb MNPOXOXKAEHUS
BCEX  aAMWHUCTPaTMBHbLIX  npouedyp  (NpunoxeHwue 1 K  HacToswemy
AOMUHUCTPATUBHOMY pernameHTy);

- obpaseL, 3anonHeHUsa 3asBrEeHUs HeCOBEPLUEHHONETHUM(en) (NpunoxeHue 2 K
AOMUHUCTPATUBHOMY perfamMmeHTy);

- obpasel, 3anofnHeHns 3asBMeHUss PoaMTENAMMU (3aKOHHbIMU NpeacTaBUTENAMMN)
HecoBepLUeHHONETHUX (NpunoxeHne 3 K ADMUHUCTPATUBHOMY PernamMeHTy);

- obpasel 3anonHeHWsa 3asBneHus XeHuxa (HeBecTbl) C npocbbon faTb
paspelleHne Ha BCTynreHne B Opak C HECOBEPLUEHHONETHUM rpaXXgaHUHOM
(mpunoxeHue 4 K ADMUHUCTPATUBHOMY perfameHTy);

- agpeca, HoMepa TenedoHOB M (akca, rpaduk paboTbl, agpec 3NeKTPOHHON
NOYTbl OTAENa ONeKkn U NoneYnTenbCTBa, agpec omumanbHOro canta agMUHUCTpPaUUn
ropoga, agpeca permoHanbHOro noprasna rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIYT;

- NepeyeHb OCHOBaHWUI NSl OTKasa B NpeaocTaBlieHu MyHUUUNanbHOW yCnyru;

- nopsaok pocyaebHoro (BHecyaebHOro) obGxanoBaHus pelleHun, OencTBUM,
6e30enCTBMA AOMKHOCTHBIX NUL, OTBETCTBEHHbIX 3@ NPeAoCTaBNeHNne MyHULMNanbHOM
ycnyru;

- Heobxoaumas onepaTMBHas MHOpPMaUMA O NPeaoCTaBfeHUM MyHULMNANbHON
ycnyru.

MHdopmaumoHHble  CTeHObl, cogepXawwme wuHdopmauuio o0  npouenype
NpeaocTaBneHn MyHUUMMANbHOW YCNyry, pasMeLliarTcs npu Bxode B MoMeLleHue
oTaena oneku n nonevYnTenbCcTea.

NHdopMaLMOHHbIE CTeHAbl AOMKHbI OblTb MakCUMMaribHO 3aMeTHbl, XOpPOLUO
npocmaTpuBaemsbl n yHKUMOHAnNbHbI, pekoMmeHayeTca obopynoBatb
MHOPMALIMOHHbIE CTeHAbl KapMaHamun dopmaTta A4, B KOTOpPbIX pasmeLlarTcs
NHPOPMALIMOHHBIE JIUCTKM.

TekcT MaTepmanoB, pasMellaeMblXx Ha CcTeHgax, AoSbkeH OblTb HaneyataH
yAOOHbIM Onsi YTeHust WpUAGTOM, OCHOBHbIE MOMEHTbl U Hambonee BaxHble MecTa
BbIAENSTCH XUPHbIM LLUPUPTOM.

Mpy M3MEHeHUM ycrnoBuhA M NOpsiAka NPEeAOCTaBNEHUS MYHMUMMANbHOW YCRyrn
NHpopmMaunsa 06 N3MEHEHNAX AOMKHa ObITb BblAeneHa LBETOM 1 NOMETKON "BaxkHo".

2. CTaHpapT npefocTaBneHnst MyHULMMNanbsHOW YCryrm

2.1. HammeHoBaHwe MyHuuunanbHon ycnyrn - "Bblgadya paspelleHusa  Ha
BCTynneHne B 6pak nuuam, He gocturwnm 6pavHoro sospacra”.

2.2. HaumeHoBaHwue opraHa, NnpeaocTaBnsoLwero ycnyry

MyHuumnanbHaa ycrnyra npegocTtaBnaeTcs OTAerioM Ofnekn M nonevnTenbcTsa
agMuHUCTpauun ropoga JIMBHbI, HagerneHHbIM OTAEeSNbHbIMU  FOCy4apCTBEHHBIMMU
MOMIHOMOYMAMW MO OpraHuM3aumn W OCYLLECTBIIEHUIO AEATENbHOCTM MO Oneke u
noneynTensCcTBy. AQpec MeCTOHaXOXOEeHUs U CNpaBoOYHble AaHHblEe YKa3aHbl B MyHKTe
1.3 HacTosLero pernamMmeHTa.

2.3. OnucaHve pesynbTaTa NpegocTaBneHns ycnyrm



Pe3ynbTaToM NpeaocTaBneHns MyHMUMNanbHON yCnyrn sBnseTcs:

- MPUHATME MOCTaAHOBMEHUS agMUHUCTPAUUM ropoda O npeaBapUTENlbHOM
paspeLleHnn Ha BCTynneHve B 6pak nuuam, He AOCTUrLMM BpadyHoro Bo3pacTa;

- yBegomseHne ob oTkase B NpeaocTaBrieHn MyHULMNANbHOM YCyru.

2.4. Cpoku npegocTaBneHnsa MyHULMnanbHON yCryrm

24.1. OOwuM CpPoOK NpeaocTaBneHUs MyHUUMNANbHOM YCAyrM C MOMEHTA
pernctpaummn 3assrneHus coctasnseT 14 kanenHgapHblX OHEW, KOTOPbIA BKMAOYaeT B
cebs:

1) npuewm, pernctpaumio 1 nepegady 3asiBfieHMss ¢ npunaraeMbiMn JOKYMeHTamMu
crneumanucTy otaena oneku u noneynTenscTea - He 6onee 1 AHA CO OHSA NOCTYNNeHns
3asBrieHMst B OTAEeN OMNeKu M MonedynTenbcTBa, B ciydae nocTynneHus obpalieHnsa B
A€Hb, NpefwecTBYOWUA NPa3gHUYHBIM - MAW  BbIXOOHBIM — OHSAM,  perncrpauus
npomn3BoauTCS B pabounin AeHb, creayrwmi 3a npasgHUYHbIMU MW BbIXO4HBIMA
OHAMU;

2) pacCMOTpeHue 3asiBfieHUd C [JOKYMeHTamu u  odopmrieHMe pesynbraTta
MyHULMNAnNbHOW ycnyrm - He 6onee 5 pgHenm co OHA NOCTYNMeHUs 3asiBfEeHUS
creumanucTy otgerna onekun n nonevYnTenbcTea;

3) cornacoBaHue, nognucaHne n Bbigada NOCTAHOBMEHMS Ha BCTynneHne B Gpak
nvuam, He gocturwmm BpavHoro BospacTta, - He bonee 7 AHeW CO OHSA MOCTynneHus
3asBrieH1s cneynanucTy otaena.

2.4.2. MakcumanbHOe BpemMsa OXuOaHus W NpoAOSMKUTENLHOCTL  MNpuemMa
3asBuTenen npu peLleHunM OTAeSbHbIX BOMPOCOB, CBA3aHHbLIX C nNpefoCTaBNeHuEM
MYHULMNANbHOW YCNyru:

- BpeEMS OXUAAHWA U NPOJOIMKUTESIbHOCTb Npuema 3asBuTens y cneuuanucra
oTgena onekn W nonedntenscTBa AnNd  MNOMAyvYeHus UWHopmauum O  Xoje
NpeaocTaBneHNss MyHUUMNANbHOM yCnyrn n (Mnn) NonyyYeHns KOHCYNbTaumm He AOSMKHO
npesblwaTb 15 MUHYT;

- BpeEMS OXMAAHUA U NPOOOIMKUTENBbHOCTL NpYemMa OOKYMEHTOB OT 3asiBUTeNs He
OOIMKHO npeBblwaTtb 15 MUHYT;

- BpeMs OXWOaHUS W MPOAOIDKUTESNIbHOCTL BbldayuM 3asBUTEN [OKYMEHTOB,
ABNAIOLMXCA pe3ynbTaTtoM NpeaocTaBNeHna MyHuuuMnanbHOW ycnyru, - He 6onee 15
MUHYT.

2.5. NpaBoBble OCHOBaHUA ANA NPeAOCTaBEHNS MYHULMMNANbHON YCNyru

MpepoctaBneHne MyHULMNANbHOW YCMyrn OCYLLEeCTBAAETCS B COOTBETCTBMM C:
KoHctutyumen Poccunckon ®epepaunu;

- N'paxxgaHcknm kogekcom Poccuinckon depepaunu;

- CemeiHbIM KOgekcoM Poccuinckon degepaunu;

- ®epepanbHbiM 3akoHOM oOT 24 anpens 2008 roga N 48-®3 "O6 oneke wu
none4ynTenbcrTee"”;

- ®epepanbHbiM 3akoHoM OT 02.05.2006 N 59-03 "O nopsgke paccMOTpeHust
obpaweHun rpaxgaH Poccuinckon ®egepaunn®;

- ®egepanbHbiM 3akoHOM OT 27.07.2006 N 152-d3 "O nepcoHarnbHbIX AaHHbIX";

- ®epgepanbHbiM 3akoHoM oT 14.07.2010 N 210-&3 "O6 opraHusauum
NpeaocTaBneHns rocygapCTBEHHbIX MyHULMNANbHbIX yCnyr";

- 3akoHom Opnosckon obnactn ot 06.12.2007 N 732-0O3 "O HageneHun opraHos
MECTHOrO  camoyrnpaBfeHns  OoTAesfbHbIMA  FOCYAAPCTBEHHBIMU  MOMHOMOYUAMM
Oprnosckon obnacTtn B chepe onekn u nonevmtencrea”;

- 3akoHom Opnosckorn obnactu o1 04.03.2011 N 1177-O3 "O nopsigke n ycnoBumsx
Bblaun paspelleHnMsi Ha BCTynneHve B Opak nvuam, He [JOoCTUrmMMm Bo3pacTa
wecTHaguaTtn net B Opnosckon obnactn';



- HacToAWMM AOMUHUCTPATUBHBIM PerfiaMeHTOM;

- ®egepanbHbiM 3akoOHOM OT 24 Hos6pa 1995 roga N 181-d3 "O coumanbHom
3awmTe nHBanuaos B Poccunckon denepaumn”.

2.6. NcuepnbiBatoLwmm nepeYvyeHb AOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBneHnss MyHUUUnNanbsHoOu ycnyrm

2.6.1. lna npegoctaBneHns MyHMUMNANbHOW YCyrn Ha Bblgadyy paspelleHust Ha
BCTynneHne B Opak nuuam, He gocturiumm 6payHoro Bo3pacTta, 3asiBUTENb
npeacraBngeT:

a) 3agdBreHMe B MUCbMEHHOW hopme C npocbbon paspewmnTb BCTynUTb B Bpak
(NpunoxeHue 2 K HacTosilwemy PernameHnTy);

6) nNMCbMeHHOe cornacue poguTenen (nuu, X 3aMeHsILWNX) Ha BCTYMNeHWe B
Opak nuua, He JOCTUrLWEero Bo3pacTa WwecTHaguaTtu net (npunoxeHue 3 K HacToswemy
PernameHnTy);

B) CNpaBKy MeAULMHCKOro y4pexaeHusi 0 Hanndinm 6epeMeHHoCTH;

r) KONUI CBUAETENbCTBA (MEOUUUHCKYIO CnpaBKy) O poxaeHun pebeHka y nuu,
Xenawwux BCTYnUTb B Bpak (C npeabsiBieHNeEM ero opurnHana);

A) KON OOKYMEHTOB, YAOCTOBEPSAIOLMNX NIMYHOCTM XenawLwmx BCTYNUTb B Bpak (C
npeabsBNeHneM UX OpUrMHanosB).

2.6.2. lNpuem 3asBrneHNa U OOKYMEHTOB AN NpedoCTaBfieHUs MyHULMNAnbHON
yCnyru  OCyLleCTBMSIETCA CneuynanuctoMm oTgerna onekn U NoneynTensbcTBa,
OTBETCTBEHHbIM 32 NPUEM U perucTpaumio JOKYMEHTOB, B COOTBETCTBUWU C rpacpmrkom
paboTbl oTAEena, ykasaHHbIM B nognyHkTe 1.3 PernamenTa.

Mo BbiBOpy 3asBUTENA 3asBNEHNE N AOKYMEHTbI NPEACTaBMATCS B OTAEN OMNEKN
N noneynTenbLCTBa NOCpPeacTBOM NUYHOro obpalleHns 3assutensd NMbo HanpasneHus
no no4yte, NGO C ncnonb3oBaHNeM deaepanbHOM rocy4apCTBEHHON MHAPOPMAaLMOHHOWN
cuctemMbl "EQMHbBIA nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (pyHKUMA)" nnm
pernoHanbHOro noprana rocygapCTBeHHbIX U MyHUUMNAnbHbIX yenyr (QYHKUWR) mUnm
oomumanbHOro camta agMuHUCTpauuu ropoga JIMBHbI B MHAPOPMALMOHHO-
TenekoMMyHuKaumoHHon cetn  "WHTepHeT", nmbo 4Yepe3d  [OMKHOCTHbIX  nuy
MHOrO(PYHKLMOHANbHbIX LEeHTPOB npegocTaBneHns rocyaapCTBEHHbIX n
MYHULUMNANbHBIX YCMYr, C KOTOPbIMW Yy OpraHa Oreku U nonevyuMtenscTBa 3aKMo4eHbl
cornaweHna o B3anmmogencTsmm. WHbiM cnocobom, nossonswwMM nepefatbs B
9NEKTPOHHOM BUAE 3asiBNeHne U AOKYMEHTHI.

®akT NoATBEPXKAEHUS HanpaBneHns 3aaBreHns U AOKYMEHTOB MO MOYTE NEXUT Ha
3assutene. B cnyyae HanpaeBneHus OOKYMEHTOB MO MOYTe 3akasHbiM MUCbLMOM
(6aHaeponblo C ONUCHIO BNOXEHHbIX JOKYMEHTOB U yBEAOMIIEHUEM O BPYYEHUUN) KOMUU
AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6 AAMWHUCTPATUBHOIO perfiaMmeHTa,
OOJMKHbI BbITb 3aBepeHbl B COOTBETCTBUM € TpeboBaHMAMM 3aKOHOAATENbCTBA.

[aTton obpalleHna v nNpefocTaBneHns 3asiBlieHUs U JOKYMEHTOB, yKa3aHHbIX B
NyHKTE 2.6 AAMWUHUCTPATUBHOIO pernamMeHTa, SBfseTcs AeHb NOCTYNNeHns 3asBneHns
N OOKYMEHTOB K crneunanucTty otgena, OTBETCTBEHHOMY 3a MNpUeM U perncrpauumio
OOKYMEHTOB.

[na nogayn 3assuTenem 3asBneHuUs U JOKYMEHTOB B 3fIEKTPOHHON bopme Yepes
oduumanbHbli  cant  ropoga JlmBHbl  nubBoO  4epe3 nopTtan  NPUMEHSIETCSA
cneumanuanpoBaHHOE NporpamMmmMHoe obecneveHune, npegycmMaTtpuBatoLLee 3anonHeHne
3a8BUTENEM ANEKTPOHHbBIX (POPM JOKYMEHTOB.

2.6.3. 3anpelaeTca TpedboBaTtb OT 3asiBUTENS:

- NpeacTaBfeHnss OOKYMEHTOB M MHopMauum unm ocywecTBleHNa LENCTBUN,
npeacTtaBrneHne UnM OCyLEeCTBIIEHME KOTOPbIX He NpedyCMOTPEeHO HOpPMaTUBHbIMU
NPaBOBbIMW  aKkTamMu, pPerynupylowmnmMm OTHOLLIEHUS, BO3HUKaKWmMe B CBA3N C
npefocTaBneHnemM MyHULMNanbHOW YCryru;

- npegcTtaBneHUs [OOKYMEHTOB W MHopmauun, KoTopble HaxoaaTcs B



pacnopsbkeHun agMuHucTpaumm ropoga JIMBHbI, roCyAapCTBEHHbIX OPraHoB, MHbIX
OpraHoB MECTHOro camoynpaBneHus u (MnvM) NoaBeAOMCTBEHHBIM MM OpraHusaumin,
y4acTBYHOLLMX B NPegoCTaBneHnm MyHUUMNanbHOW YCryri.

2.7. MNepeyeHb OCHOBaHWUI AN OTka3a B Npueme JOKYMEHTOB, HEOOXOoOUMbIX ANns
npeaocTaBneHnss MyHUUUnNanbsHoOu ycnyrm

OcHoBaHMa [gna oOTkasa B NpuUeMe [OOKYMEHTOB, HeobxogumbiX  Ans
npeaocTaBneHnss MyHUUUNanNbHOW yCryru, OTCYTCTBYHOT.

2.8. lNepeyeHb OCHOBaHUM AN1s OTKasa B NpeoCTaBNeHNU MyHULUMNANbHON YCryrn

OcHoBaHUAMM ANg OTKasa B NpefoCTaBneHnmn yCryrm SBnsioTCs:

- HenpeacTaBneHve unu npeacraeBfneHne He B NosIHOM obbeme OOKYMEHTOB, a
paBHO npeacTaBrieHMe [OOKYMEHTOB, CcoAepXalux HeOOCTOBEpPHble CBedeHus,
HeoOXoauUMbIX ANSA NPUHATUS PeLleHMst O NpenoCTaBfieHMM MYyHUUMNANbHOW YCNyru,
COrnacHo NyHkTy 2.6 AOQMUHUCTPaTMBHOIO pernamMeHTa;

- OTCyTCTBME 0COBLIX 06CTOATENBCTB (6EepeMeHHOCTb; poxaeHne pebeHka y nuu,
Xenawwmx BCTynuTb B Opak), Aalwwmx npaBO Ha MONyyYeHWe paspelleHnss Ha
BCTynneHune B bpak nuuy, He gocturwemMmy 6payHoro Bo3pacra.

[Mocne ycTpaHeHus OCHOBaHWW ONsi OTKasa B MPefoCTaBfeHUUM MyHMLMNanbHOW
ycnyru 3asiButenb BrnpaBe obpaTUTbCs MOBTOPHO AN MOMAYyYEeHUs MyHULMnanbHOW
ycnyru.

2.9. TpeboBaHuMss K B3MMaHUIO C 3asBUTENsa nnatbl 3a npegocTaBrieHne
MYHULMNANbHOW YCyru

[MpenoctasneHme MyHUUMNANLHOM yCnyrn aenseTcs 6ecnnatHbiM ANns 3asBuTens.

2.10. MakcumanbHbI CPOK OXMAaHUS B o4Yepean nNpu nopgade 3anpoca o
npegocTaBneHnn ycnyrm

MakcumanbHbIi  CPOK  OXuAaHUs B ovepeau npu  nogade 3anpoca o
npegoctaBneHnn ycnyrm - 15 MmuHyT. lpu nonyvyeHun pesynbTaTa npenocTaBreHus
MyHULMNanbHOW ycnyru - 15 MUHYT.

2.11. Cpok perucTpaunmm 3anpoca 3asBUTensi 0 NnpeaocTaBneHnn yenyrm

3anpoc 3aaBuTensa perucTpmpyeTcsa B A€Hb €ro NoCTyNneHns B Te4eHne 15 MUHyT.

2.12. TpeboBaHMA K NMOMELLEHUSAM, B KOTOPbIX NPEAOCTaBSAETCA ycnyra, K Mectam
OS5 3anofiHeHUs 3arnpocoB O NpedocTaBneHnn ycryrin, MHPoOpMaLMOHHbIM CTEHOaM C
obpasuamMm UMX 3anofiHEHUsS U MepedyHeM [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns ycrnyrm

MNomeweHuns, npegHasHadeHHble ANS NpefocTaBrneHns MyHULMNanbHOW YCnyru,
AOJMKHbI COOTBETCTBOBATH CaHUTAPHO-3NNMOEMMONOrMYeckuM npasmnam 1 HopMmaTmeam
"'MrneHnyeckne TpeboBaHUSE K  MEPCOHanbHbIM  ANIEKTPOHHO-BbIYUCNTENBHBIM
MawunHaMm n opraHudaumm pabotbl CanllnH 2.2.2/22.4.1340-03", yTBEpXOEHHbIM
[MaBHbIM rocygapCTBeHHbIM CaHUTapHbIM BpayvoM Poccunckon depepaummn 30 mas
2003 roga.

Paboyee mecto paboTHMKa obopyayeTca cpeacTBaMn BbIYUCIIUTENBHON TEXHUKN
(kak NpaBuMNO - OOMH KOMMbKOTEP C YCTAHOBNEHHbIMU CNPaBOYHO-MHEAOPMALMOHHBIMMU
cucTeMaMM Ha Kaxgoro paboTHMKa) U OpPrTeXHUKOW, MO3BOMSAKOWMMK OpraHM3oBaTb
MCNONHEHNE MYHMLMNANbHON PYHKUMN B NOHOM obbeMe.

PaboTHky npepocTtaBnsgetca 6Gymara, pacxogHble MaTtepuanbl, KaHuenspckue
NPUHAAMNEXHOCTN B KONMUYECTBE, AOCTAaTOMHOM [ANs WUCMNOMHEHUS MyHULMNanbHOM
OYHKUMN.

Ha Bxoge B 3a4aHue otaena oneku u nonevyntenbcTea, B yaobHoM gns 0603peHus
MecTe, pasMelleHa BbiBeCKa, coaepxawasa uHPopMauMio O pexume paboThbl
agMUHUCTPaLNN.

Mecta oOXuaaHus rpaxpgaHamuM JIMYHOTO nNpuemMa B OTAene Oneku U
noneynTenbCcTBa LOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUSAM ONs1 rpaXkaaH,
obopyaytTcs CTYInbAMU, cTonamu, obecneunsaroTca KaHLensapCcKMmmn



NPUHAONEXHOCTAMN ANS HanMcaHusi NMUCbMEHHbIX obpalleHuin, MHAPOPMaLNOHHBLIMU
cTeHAamMu No UCMOSTHEHMIO MYHULUMNANbHOW (OYHKLNN.

Bxog v Bbixog 13 nomelleHun obopyayroTCcA COOTBETCTBYHOLMMW yKasaTensamu.
KabuHeTbl oTOena onekn wun nonedynTtensctea obopyaoBaHbl MHEGOPMALMOHHON
Tabnu4ykon (BbIBECKOW), coaepkallen nHpopmaumo o cneumannuctax agMUHUCTpaLn.

Ha nHdopmaunoHHbIx cteHaax n MHTepHeT-cante agMuHMCcTpauum ropoaa JImBHbI
pasmMeLlaeTcs criegyowiasa nHpopmMauns:

- TeKCT HacTosLwero AQMUHUCTPATUBHOIO PerfnameHTa;

- NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NONYyYEHNA MyHULMNANbHOW YCyru;

- rpaduk (pexnm) npuema 3asasuTenen cneunanmcTamu.

Kpome Toro, Ha WMHTepHeT-canTe agMuHucTpauum ropoga JIMBHbI pasmellaeTca
cnegyrowasa nHopmauus:

- U3BNeYeHuss U3 3akoHodaTernlbHbIX W MHbIX HOPMAaTUBHbLIX MNPaBOBbLIX AaKTOB,
cogepxawmx  HOpPMbI,  perynupylowme  OesaTenbHOCTb MO NpedoCcTaBfeHuto
MYHULMNANTbHOW YCIyru;

- NopsoK oBXxanoBaHWA pelleHun, gencTBuin (6e3aencTeuns) AOMKHOCTHBIX NUL,
NpeaocTaBnAnLWLNX MYHULNNAMNBHYIO YCIyry.

OTagen onekn n nonevynTenbCTBa OCYLLECTBNSET Mepbl MO obecneyeHnto ycrnoBsum
AOCTYNHOCTU [N MHBaNUAoB OOBLEKTOB WM yCnyr B COOTBETCTBUM C TpeboBaHMsIMU,
YCTaHOBJIEHHbIMW 3aKOHOAATENbHLIMWU HOPMATUBHbLIMW MPAaBOBbLIMK akTaMW, KOTOpble
BKITHOYAIOT:

BO3MOXHOCTb MOCagku B TPaHCMOPTHOE CPEACTBO WM BbICAaAKM M3 Hero nepea
BXOOAOM B MOMELLEHME, B TOM 4YUCIiE€ C MCMNOSIb30BAHWEM KpeCra-KoMsiCku n npwu
HeobXoAMMOCTU C MOMOLLbIO COTPYAHMKOB, NPEeAOCTaBAIOLWMX YCNYIn;

COAENCTBME CO CTOPOHbI AOSMKHOCTHbIX NnL, NPU HEOOBXOAMMOCTU, UHBaNUAYy npu
BXO[€ B OOBEKT U BbIXOAE U3 HETO;

OKasaHue [OO/MKHOCTHbIMU NnuuaMM MHOWM HeobxoaMMoW MHBanuMaamMm MOMOoWM B
npeogoneHnn GapbepoB, MeLlalWmnX MOSYYEHUIO UMW YCIyr HapaBHE C ApYyrummn
nuuamu.

Bxog B 34aHMe oTaena oneku U nonedmTenbctBa obopyayeTcs BbIBECKOW,
coaepxallen nHgpopmMaLmo 0 HauMeHOBaHUN U rpadmke ero paboThbl.

Mecta uHMOPMUPOBaHUSA, NpeaHasHavyeHHble AS11 O3HaKOMIEHUs1 rpaxgaH C
NHOPMaLIMOHHBIMK MaTepuanammu, obopyayoTcs MHPOPMAaLMOHHBIMU CTEHOAMMU.

2.13. MNokasatenu JOCTYMHOCTU N KadecTBa NpefoCTaBreHns ycnyrm

2.13.1. lNokazaTtenamu AOCTYNMHOCTU NPeaoCTaBIEHUS YCIYrn ABMSIOTCA:

- TpaHcnopTHasi AOCTYMHOCTb;

- obecrneyeHne OecnpenAaTCTBEHHOro AOCTyna nuy C  OrpaHUYEHHbIMU
BO3MOXHOCTAMM NEPEOBMXKEHNA K MOMELLEHMAM, B KOTOPbIX MNpeaocTaBnsieTcsd
MyHULUMNanbHas ycnyra;

- obecneyeHne BO3MOXHOCTM HanpaBfeHus 3anpoca O Nopsiake npeaocTaBreHns
MYHULMNANTbHON YCIyrn No 9NEeKTPOHHON NoYTe;

- pasmeLlleHne nHpopmMaummn o nopsigke NPeaocTaBeHNs MyHULMNANbHOW YCyru
Ha EguMHOM nopTane rocyaapcTBEHHbIX U MyHUUMNANbHbBIX YCAYyr U Ha oduuynanbHOM
cante ropoga JIMBHbI.

2.13.2. lNokasaTensiMun Ka4ecTsa nNpegoCcTaBnNeHus yCryrn SBnstoTCS:

- cobntogeHne CpoKoB NpeaocTaBrieHns yenyru;

- OTCyTCTBME >Xanob CO CTOpPOHbl 3asBUTENEN Ha KadeCTBO NpeaoCTaBlieHUs
ycrnyru.

2.13.3. [llokasaTensamMn [OCTYNHOCTU ANs WHBaNUAoOB OOLEKTOB W ycnyr B
COOTBETCTBUN C TpeboBaHMAMW, YCTAHOBMEHHLIMW 3aKOHOAATENbHLIMU W UHBIMU
HOPMaTUBHbLIMWU NPaBOBbIMU aKTaMU, ABNSAKTCS:

- COMpPOBOXOEeHMEe UHBANUAO0B, UMEKLUNX CTOMKME pacCTPoNCTBa PYHKUMN 3pEHUs



N CaMOCTOSITENBHOrO NEPEABMKEHMS, MO TEPPUTOPUN OOBHEKTA;

- obecneveHne gornycka Ha 06BHEKT, B KOTOPOM NpeaoCTaBATCa yenyrn, cobakm-
NPOBOAHUKA NPU HanNM4MM OOKYMEHTA, NOATBEPXKAAOLLEro ee crneunanbHoe obyyeHue,
BblAAHHOIO B COOTBETCTBUM C npukazoM MuHucTepcTBa Tpyda M couManbHOW 3aliuTbl
Poccunckon ®epepaummn ot 22 wmwoHa 2015 N 386H "OO6 yTtBepxaeHun ¢opmbl
AOKYMeHTa, NoATBep)KAalLwero cneuuansHoe obydyeHne cobakn-npoBoAHUKA, W
nopsigka ero sbligaymn”;

- OKasaHue AdOMMKHOCTHbIMW nuuaMn KuHBanMgam HeobXoaAMMOW MOMOLLUM,
CBSI3aHHOM C pa3bACHEHMEM B AOCTYMNHOW ANs HUX bopme nopsaka npeaocTaBrieHus n
nonyyeHuss ycnyru, ocdopmneHnem Heobxoaumbix [ANa  ee  npeaocTaBrieHns
AOKYMEHTOB, O3HaKOMIIEHMEM WHBaNnaoB c pasMeLLEHNEM kabuHeToB,
nocrneaoBaTesibHOCTLIO AENCTBUIN, HEOOXOANMbIX OS5 NONyYEeHUs yCnyru;

- obecnevyeHne gonycka cypaonepesogynka, TMnocypaonepeBogymka, a TaKkke
WMHOro Nnua, BNaaekLLero XecToBbiM A3bIKOM;

- OKa3aHMe MHOM HeobxogMmown MHBanMaam NoMoLM B npeogoneHun 6apbepos,
MeLlalLWnX NONYYEHUIO UMU YCAYr HAapaBHe C APYrMMuU NnuamMu.

2.14. WHble TpeboBaHMsA, B TOM 4uCne OCOOEHHOCTM NpeaocTaBrieHUs
MYHAUMNANbHON  YCryrM B MHOTOQYHKUMOHANbHOM  LIEHTPE U OCOBEHHOCTU
npegocTaBneHns MyHUUUNanbHOW YCnyru B 3NEeKTPOHHOM Buae

Ha cante ropoga JIMBHbI B WHMOPMaAUVOHHO-TENEKOMMYHUKALMOHHOMN CeTn
"HutepHeT" n EQMHOM nopTtane rocyaapCTBEHHbIX N MyHUUMNanbHbIX ycnyr OpnoBcKom
obnacTtn 3asBUTENO NPEeaoCcTaBNSAETCs BO3MOXHOCTb KOMMPOBaHUSA dOpMbl GnaHka
3anpoca B 93JIeKTPOHHOM BuAe O npefocTaBnNeHuM MyHUUMnanbHOWM YCrnyrm ans
JanbHeuLwero 3anoriHeHus.

3agBuTenb  MOXET HanpaBuTb 3anpoc O Mopsiake  npegocTaBrieHus
MYHMLMNANbHON YCIyrn Ha npeaocTaBfeHne MyHULMNanbHON YCNyrn B 3NEKTPOHHOM
BUAE NOCPeACTBOM IMEKTPOHHOM NOYTHI.

Bo3mMoxHOCTb npenocTaBfeHuns MYHULMNANbHOM ycnyrm B
MHOrogYHKLMOHASTIbHOM LieHTpe OTCYTCTBYET.

paxgaHuMH BnpaBe o06paTUTbCA 3a MOSyYEHMEM MYHULUMNANBHOW YCNyrn c
NCMONb30BaHMEM YHMBEPCASIbHOW 3NEKTPOHHOW KapThbl, NOSTy4EeHHOW B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27.07.2010 N 210-9®3 "O6 opraHusaumm npenocTaBneHus
rocy4apCTBEHHbIX M MyHULUMNANbHbIX yCryr".

3. CocTaB, nocrnenoBaTenbHOCTb U CPOKK
BbINONTHEHNSA aAMUHUCTPATUBHBLIX Npoueayp, TpeboBaHus
K NOpsiaKy WX BbINOSIHEHMWS, B TOM YMcrie 0COOEHHOCTH
BbINONHEHNSA aAMUHUCTPATUBHbIX NPOLIEAyp B 3NEeKTPOHHOM hopme

3.1. lpepoctaBneHne  MyHUUMMNAnNbHOWM  ycnyrn  BKYaeT B cebd
agMUHUCTPATMBHbIE Mpoueaypbl, OTPaXeHHble B Onok-cxeme npegocTaBneHus
MYHULMNANbHOW YCIyrn, KoTopasi MNpPUBOAUTCA B NpUNoxeHun 1 K HacTtosawemy
pernameHTy 1 BKITOYaeT:

1) Nnpuem, percTpaunio 3agaBreHns ¢ npunaraeMbiMn JOKyMEHTaMMU;

2) paccMmoTpeHue 3asiBNneHus C [AOKyMeHTamum u odpopMmreHue pesyrnbrarta
npeaocTaBneHnss MyHUUUNAnNbHOW YCIyru;

3) cornacoBaHuve, nognucaHne M Bblgada paspelleHna Ha BCTynreHne B Opak
nvuam, He gocTurimm GpavyHoro Bo3pacTa.

3.2. lNpuem, pernctpauna 3adaBneHus ¢ npuraraembiMm JOKyMeHTamu
OcHoBaHveM [Ans Hayana [OaHHOro agMUMHUCTPATUBHOIO AEUCTBUSA SABMSeTCs
NOCTYNMeHne 3asBrieHUs 3adBUTENSA U ero 3aKOHHbIX NpeAcTaBuTenen B OTAEN ONeKku u



none4YnTenbCcTBa.

OTBETCTBEHHbIM 3@ WUCMOSIHEHWE [[AHHOrO aAMUHUCTPATUBHONO OENCTBUA
SABNSETCA ChneunanucT OTAena, KOTopbii Mpu  JIMYHOM oObOpalweHnn 3asiBuTens
BbIMOSHSAET criegyrowme JencTBus:

- YOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

- NPUHMMAET 3asaBfeHne;

- pErMCTpMpyeT OOKYMEHThI;

- HanpasnseT 3aperncTpMpoBaHHOE 3asiBfieHMEe PYKOBOOMTENIO OpraHa oOrneku
nonevynTenbCcTBa ANs BUUPOBAHMUA.

Mpy nocTynneHun 3asiBNeHnd Mo noyvTe 3akasHbiM nucbMoM (BaHgeponbko C
OMUCbIO BITOXXEHHbLIX AOKYMEHTOB W YBELOMIIEHMEM O BPYYEHMMU) (Oanee - 3akasHoe
MMCbMO) CheunanucT oTaena, OTBETCTBEHHbIA 3a MPUEM U PeErmcTpaumio JOKYMEHTOB,
NPUHMUMAET 3aaBeHNEe C JOKYMEHTaMWN, BbINOMHASA NpyY 3TOM criegylolime JENCTBUA:

- BCKpbIBAET KOHBEPT U PErNCTPUPYET 3asiBNEHNE;

- HanpasfsieT 3aperncTpupoBaHHOE 3asiBfIEHNE PYKOBOAUTENIO OpraHa Oneku
nonevynTenbCTBa ANs BUNPOBaHUS;

- HanpaenseT 3aperncTpMpoBaHHOE  3asiBNeHue  creuuanucty  oTaena,
OTBETCTBEHHOMY 3a NpeAocTaBreHne MyHULUNAanbHOW YCyri.

Mpy nocTynneHnnm [OOKYMEHTOB B 3JIEKTPOHHOM BuAe chneumnanucT oTgena,
OTBETCTBEHHbLIM 3a MPUEM W PperucTpauuio OOKYMEHTOB, MNPUHUMAET [LOKYMEHTHI,
BbIMOSHAS NMpy 9TOM cregyoume JeNCTBUS:

- perncTpupyeTr [OOKYMEHTbl B 3fIEKTPOHHOM BWUOE B CUCTEME 3IIEKTPOHHOro
AOKyMeHTOoo6opoTa B COOTBETCTBUM C NMOPSAKOM, YCTAHOBMNEHHBbIM OPraHOM MECTHOrO
camoyrnpasneHus;

- noateepxagaeT akT MofyyYeHuss OOKYMEHTOB OTBETHbIM  COOOLEeHnEM
3a8BUTESIO B 3NIEKTPOHHOM BUAE C yKa3aHMEM OaTbl U perMcTpaumoHHOro HomMepa;

- HanpasnseT 3aperncTpypoBaHHOE 3asiBfieHMe PYKOBOAUTENHO OpraHa oOneku
noneynmTenbCcTBa AN BU3NPOBAHNS;

- HarnpasnseT 3aperucTpupoBaHHble  [OKYMEHTbl  cneuuanucty oTtaena,
OTBETCTBEHHOMY 3a NpeaoCcTaBfeHne MyHULUNAnbHOW YCyri.

PesynbTaToM MWCNONHEHUST OaHHOro agMWHUCTPATUBHOINO [AENCTBUS HABNSAETCS
npuemMm, perucTpauuss u nepefadya [LOOKYMEHTOB Creumanucty oThena oOnekn wu
noneynTenbCcTBa, OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHULMNansHON yCryri.

MakcnmanbHbI - CPOK  UCMOSIHEHUA OAHHOMO0 agMWHUCTPATMBHOIO LOENCTBUA
cocTtaBnsieT 1 AeHb.

3.3. PaccmoTpeHue 3asiBneHuss ¢ OOKYMeHTamu U odopmrieHne pesyrnbTtaTta
MYHULMNANbHOW YCryru

OcHoBaHueM 45151 UCNOSTHEHUS AAaHHOITo aAMUHUCTPATUBHOIO AENCTBUSA SIBNSETCA
nepegaya crneuvanucTty oOTAena Onekn W noneyvuTenbcTBa, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHUUMNarbHOW  YCNyrn,  3aperncTpupoBaHHbIX  JOKYMEHTOB,
HeobxoOuMbIX AOnS MOArOTOBKM MpPOEKTa MOCTaHOBMEHUA agMUHUCTpauMn ropoja
JInBHbI O paspelueHnn Ha BCTynneHne B bpak HecoBepLUEHHONETHErO.

Cneunanuct otgena oOnekM UM NOMNEYMTENbCTBa, OTBETCTBEHHbIN  3a
npefocTaBneHne MyHUUMNanbHOW YCnyru, npoBepsieT AOKYMEHTbl, NpeacTaBlieHHble
3aaBUTENEM, Ha COOTBETCTBME TpeboBaHMAM nyHKTa 2.6 AOQMUHUCTPATMBHOIO
pernameHTa.

B cnyyae cooTBeTCTBUA NpeacTaBfEeHHbIX AOKYMEHTOB TpeboBaHusaM nyHkTa 2.6
AOMWHUCTPATMBHOIO perfiameHTa crneuvManuct oTgena orfeku W noneynTenscTsa,
OTBETCTBEHHbIW 3a NpefocTaBreHne MyHUUMnansHOW yCryrn, BbINOMHAET cnegyoouine
aAMUHUCTPATUBHbIE [OENCTBUS: TOTOBUT MPOEKT MNOCTAHOBMEHUS agMUHUCTPaUUn
ropoaa JIBHbI 0 paspelleHnn Ha BCTynneHne B 6pak HeCoBEPLUEHHONETHErO.



CpoK NCnonHeHnsa 4aHHOro agMUHUCTPATMBHOIO AENCTBUS COCTaBNSET 5 AHEN.

PesynbTaToM MWCNONHEHUST OAHHOMo agMUHUCTPATUBHOIMO AENCTBUS HABNSAETCS
NoAroToBKa CMeuuanucToM OTAernia OMneku W MNomneyYmTenbCcTBa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHUUMNanbHOW YCyru, npoekTa MOCTAHOBMEHUS agMUHUCTpauuu
ropoga JIMBHbI O paspeLleHmn Ha BCTyNreHne B 6pak HECOBEPLLUEHHOMNETHEMY.

3.4. YBegomneHue o6 oTkase B NpeaoCcTaBieHNN MyHULMNANbHOW yCnyrm

B cnyyae HecooTBeTCTBMS MpefoCTaBNEHHOro 3asiBfieHnd TpeboBaHMsM MyHKTa
2.6 AOMMHUCTPATUBHOIO pernamMeHTa crneuvanuct oTaena oreku U noneyvyvuTenscTea,
OTBETCTBEHHbIM 3a NpeaocTaBfieHNne MyHUUMNANbHOW yCrnyru, roToBUT yBeOOMIEHue
06 oTKase B NpeoCTaBNEHNUN MYHULIMNANbHOW YCNYrn C yKazaHWeM NMpuYmH.

PesynbTaToM MWCNONHEHUST OAHHOMo agMUHUCTPATUBHOIO AENCTBUS SABNSAETCS
NOArOoTOBKa cneunanucToMm oTgena yBeaomneHuss o6 oTka3e B nNpegocTaBfieHun
MYHULMNANbHON YCIyru.

CpoK McnonHeHust 4aHHOro agMUHUCTPATUBHOIO OENCTBUSA COCTaBnsieT He Bonee
5 gHen ¢ MoOMeHTa NonyYeHns n perncTpauumn 3asiBrieHus.

3.5. CornacoBaHue, noanucaHve U Bblgaya paspelleHns Ha BCTynreHne B bpak
nuuam, He JoCTUrMM GpadyHoro Bo3pacra

OcHoBaHMeM Ans UCNONHEeHUs OAaHHOIO0 agMUHUCTPATMBHOIO OENCTBUS ABMSETCS
NOArOTOBMEHHbLIA  MPOEKT MOCTAHOBMNEHUS aAMUHUCTpauuu ropoga JlMBHbI O
paspeLlleHnn Ha BCTynneHne B 6pak HECOBEPLLUEHHONETHEMY.

Cneumanuct oTgena, OTBETCTBEHHbIN 3a MpefoCTaBfieHMe MyHULMNanbHON
YyCnyru, HanpaensieT MNpoeKkT MOCTaHOBMEHUs agMUHUCTpaumMm ropoga JlmBHbl 0O
paspeleHnn Ha BcTynneHMe B Opak HecoBEPLUEHHONETHEMY Ha BU3MpoOBaHWe
Ha4yanbHWKY oTAena orneku 1 NonevynMTenbLCTBa M Ha CorflacoBaHue: 3aMecTUTENto rMaBbl
agMuUHMUCTpaumm  ropoda  JImBHbl,  Kypupylowemy paboTty oTgena onekn  u
noneynTenbCTBa, HavanbHUKY IOPUOMYECKOro oTaena agMuHUCTpaumm ropoga JIMBHbI,
HayanbHWKYy oTAena  WH(OPMALNOHHO-AOKYMEHTAUMOHHOIO U XO3AWCTBEHHOIO
obecnevyeHns agMMHUCTpauuK ropoga, Ha Noanuch - rnaee ropoda JIMBHbI.

Cneunanuct  otgena, nocrne  MNONYYEHUS  MNPUHATOrO  MOCTaAHOBMEHUS
agMuUHUCTpaumm ropoga JIMBHbI O paspelwleHMn Ha BCTynneHne B bpak
HecoBepLUEHHONETHEMY, WH(OPMUPYET 3asBUTENA O FOTOBHOCTM MOCTAHOBMEHUS U
BbldaeT ero 3asBuTento  NMbo  YyMONHOMOYEHHbIM  nuuaM  Npu  HanMyuu
NOATBEPXAAKLLMX JOKYMEHTOB.

Pe3ynbTatoM WCNOMHEHUs1 [aHHOrO0 agMWHUCTPATMBHOIO [OEWCTBUS SIBNSieTCS
NOCTaHOBIEHME agMUHUCTpaumn ropoga JImBHbl O paspelleHnn Ha BCTynneHme B bpak
HecoBepLUEHHONETHEMY, BblJaHHOE 3asiBUTENIO.

CpoK ncrnonHeHns 4aHHOro agMMHUCTPaATUBHOIO AENCTBUS COCTaBNSAET 7 AHEN.

4. MopsigoK N hopMbl KOHTPOSS
3a ucnosiHeHneMm AAMUHUCTPATUBHOIO pernameHTa

4.1. Tekywmin KOHTPONb 3a cobnogeHMeM nocrnegoBaTenbHOCTM OEACTBUN MNpu
NpeaocTaBAeHnn MYHUUMNANbHOM YCIyrn OCYLLIECTBSIETCA HayanbHUMKOM oThena
OrneKn 1 none4vnTenbCcTBa.

OTBETCTBEHHOCTb CNEUMannucToB N OOMMKHOCTHLIX NUL OTAeNa 3akpennseTcs B Ux
AOJTHKHOCTHbIX MHCTPYKLNSAX.

4.2. TeKywMA KOHTPOSMb OCYLLUECTBMSETCA MNyTeM MpPOBEAEHUs MNpOBEPOK
cobnogeHnss N UCMNOSNHEHUSA  OOSMKHOCTHbIMM  NMUAMKM, OTBETCTBEHHbIMW  3a
npegocTaBneHne MYHUUMNANbHOM ycnyru, NOMNOXXEHUN HacTosALLEero
ALMUHNCTPATUBHOIO perfiameHTa.



4.3. KOHTpOonb MOMHOTbI U KayecTBa NPedoCTaBfiEHUA MYHULMMNANbHOW YCIyru
OCYyLLEeCTBMNAEeTCA Ha4vyanbHMKOM OTAeNia Ofneku 1 noneyumTenbCcTBa M BKNOYaeT B cebs
NpoBeAEHNE NPOBEPOK, BbISIBIEHNE W YCTPAHEHWE HapyLUEHUN NpaB 3asiBUTENEWN,
paccMoTpeHune, NPUHATUE peLleHnn 1 NOAroTOBKY OTBETOB Ha ObpalleHuns 3asBuTenen,
cogepxawmx >xanobbl Ha peweHus, gencteus (6e3nencTBne) AOMKHOCTHLIX L,
oTgena.

[MepnognyHOCTL  NpoOBEAEHMsT  MPOBEPOK  HOCUT  MNNAHOBLIM  XapakTep
(ocywecTBnsieTcss Ha OCHOBaHMM MNOMYroAoBbIX WM rOAOBbIX MfaHoB paboThl),
TeMaTMyecknin xapaktep (nNpoBepka MpPeaoCTaBfneHUss MYHUUMMANbHOW  yCrnyru
OTAEeNbHbIM KaTeropusiM 3asaBuTenen) M BHENNaHOBbIN Xapaktep (N0 KOHKPETHOMY
obpalleHuto 3asBuTens).

4.4. MNo pesynbTaTaM NpoBeAeHHbIX MPOBEPOK B CllyYyae BbISIBIIEHUS HapyLLUEHUN
npaB 3asBUTENen OCyLLEeCTBNAETCH NpuUBreYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUK C 3aKoHOA4aTeNbCTBOM Poccurckon degepauum.

4.5. B uenax koHTponda 3a npefocTaBfieHMEM MYHULMMAanbHOW YCNyru rpaxaaHe,
nx o6beauHEHNS 1 OpraHn3aumm MMEKOT NPaBo 3anpoCUTb U NOMNYYUTb, @ AOSMKHOCTHbIE
nvua otgena oba3aHbl UM NPegoCcTaBUTb BO3MOXHOCTb O3HAKOMITEHUSA C JOKYMEHTaMu
N Matepuanamm, OTHOCSALMMUCS K NPeaoCTaBeHNIo MyHULMNANbHOM YCyru, a Takke
HEeNnoCpeACTBEHHO 3aTparMBalWUMM UX npaea M cBOOOAbI, €CNN HET YCTaHOBIIEHHbIX
denepanbHbIM  3aKOHOM  OrpaHMYeHU Ha WHAOPMAaLUMIO, COAepXallytcd B 3TUX
AOKyMeHTax 1 maTepuanax.

Mo pesynbTaTtaM pacCMOTPEHUs OOKYMEHTOB W MaTtepuanoB rpaxgaHe, WX
ob6beauHEeHNa W opraHvsaumMm HanpaBnAlT B OTAEN Onekn U nonedntenbcTea
NpeanioXeHns, pekoMeHZaumm no COBEPLUEHCTBOBAHMIO KayectBa W nopsaka
NpeaoCTaBneHnss MyHUUMNANbHOM yCAyri, a Takke 3asBneHna u xanobbl C
coobLleHneM O HapylweHUW OOSMKHOCTHbIMM  NUuaMn, OTBETCTBEHHbIMU  3a
npefocTaBneHne  MyHUUUNanbHOW  YCriyrn,  NOnoXeHun  AOMWHUCTPaTUBHOIO
pernamMmeHTa, KoTopble noanexaT pacCMOTPEHUIO B YCTAHOBIEHHOM MNopsiaKe.

5. Nopsagok obxanoBaHusa gencteuns (6e3nencTens) n peLleHnn,
OCYLLIECTBMSIEMbIX B X04€e NpeaoCTaBNeHNs MyHULMNAanbHON yCnyru
Ha OCHOBaHMM ALMWHUCTPATUBHOIO perfnameHTa

5.1. 3asButenbo umeeT npaBo Ha pJgocyanebHoe (BHecyoebHoe) u cypebHoe
obGxanoBaHne gencteun  (6e3pencTByMsl) W pPELUEeHUR,  OCYLEeCTBMASIEMbIX U
NPUHUMAaEMBbIX NpPU NPeAoCTaBNEHNN MyHULMNANbHOW YCIyrn.

5.2. 3agsutenb MoxeT obpatuTbCA C kanobow, B TOM 4ucre B crnegylowwmx
cnyyasx:

a) HapylleHne cpoka perucTpauuMm 3anpoca 3asiButens O npegocTaBneHum
MYHULMNANbLHON YCryru;

6) HapyLueHMe cpoka NPeaoCTaBEHN MyHULUMNANbHON YCnyru;

B) TpeboBaHMs NpeacTaBneHnst 3asiBUTENEM OOKYMEHTOB, HE MPenyCMOTPEHHbIX
HOpMaTUBHLIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaATUBHBLIMU
npaBoBbIMKN akTamn OpnoBckon 0bnactn, MyHMUMNANbHbIMX NPAaBOBLIMW akTamu A4
npeaocTaBneHns MyHULUMNanbHOW yCNyru;

r) OTka3 B TMpUEME [OOKYMEHTOB, MNpPeACTaBiEHME KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHLIMW NpaBoBbIMM akTamu Poccuinckon degepauum, HOPMaATUBHBLIMU
npaBoBbIMN akTamn OpnoBckon obnactn, MyHMUMNANbHbIMW NPAaBOBLIMW akTamu A4
npefocTaBneHns MyHUUUNanbHOW yCnyru, y 3asaButens;

A) OTKa3 B NpeaoCTaBfEHMN MyHULMNAINbHOW YCIyrn, eCnn OCHOBaHMSA OTKa3a He
npeaycMoTpeHbl heaepanbHbiMXU 3aKOHaMW U MPUHATBIMU B COOTBETCTBUN C HUMU
WHbIMM npaBoBbIMW akTamu Poccuinckon ®epepaunn, HOPMaATUBHBIMU MNPABOBbLIMA



aktamun Opnosckon o6nacT, MyHULMNANbHBIMU NPAaBOBbIMU aKTaMu;

e) TpeboBaHMe BHeCeHWsA 3asBUTENEM nNpu npefocTaBNeHMM MyHULUUNANbHON
ycnyru nnatbl, He NpeayCMOTPEHHON HOPMATMBHBLIMK NPaBOBbLIMU akTamMn Poccuickon
depepaunu, HOPMaTUBHbIMU npasoBbIMU akTamu Opnosckon obnacTtu,
MYHULMNANbHBIMW NPaBOBbIMWU aKTamu;

) 0TKa3 opraHa, NpegocTaBnsAoLWEro MyHULMNanNbHY YCyry, ero JOMKHOCTHOMO
nvua B UCMpaBneHun AOMyLLEeHHbIX OnevyaTok M ownbOoK B BblAaHHbLIX B pesynbrate
NpeaocTaBfeHns  MyHUUMNanbHOM  YCNyrm  OOKYMeHTax  nmbo  HapyweHue
YCTaAHOBEHHOIO CPOKa TaKMX UCnpaBneHni.

5.3. XKanoba nopaetcsa B nNUCbMEHHOW dopMe Ha OymaxHoM HocuTene, B
3NEeKTPOHHON bopMe B OpraH, NpeaocTaBnsAlWmMA MyHMuMnanbHyto yenyry. XKanoba
paccmaTpuBaeTcs AOSDKHOCTHBLIMM nuuamm opraHa, npegocTaBnsaoLero
MYHULMNANbHYO YyCnyry, B TeyeHne 15 gHen co OHS ee peructpaumm, a B criyvyae
oOxanoBaHua OTKasa opraHa WM LOSMKHOCTHOrO nvua B MNpuemMe OOKYMEHTOB Yy
3aaBuTens nNubo B ucCnpaBneHUn OONYLLEHHbIX OnevyaTtok U owunboK unu B cnydae
00XXanoBaHUs YCTaHOBIIEHHOIO CPOKa TakMX UCMNPaBfEHNN - B TeyeHne 5 pabounx gHen
CO OHSA ee perncrpauuu.

Mo pesynbTatam paccMoOTpeHus Xanobbl npuHUMaeTcs  peweHne 06
yAo0BMneTBOpPEHUN xanobbl unu 06 oTkase B yagoBNETBOPEHMM Xanobbl.

He nosgHee pHA, cnegylowero 3a OHEM MPUHATUS peLleHus, 3asBuUTento B
NMMCbMEHHOMN hOpME M MO XeNaHUKo 3a8BUTENSA B ANIEKTPOHHOM (hopMe HanpaBfsieTcs
MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax PacCMOTPEHUS Xanobbl.

5.4. Mopsagok cyaebHoro obxanoBaHua aenctsnn (6e3pencTBmst) SOMMKHOCTHOIO
nuua, a Takke NPUHUMaeMoro UM peLueHuUs Npyu UCNONTHEHUN MYHUUMNANbHOW YCryrn
onpenenseTcs B COOTBETCTBUMM C [AEUCTBYIOLWIMM rpaxaaHCKo-npoueccyanbHbiM U
apbuTpaxHo-npoLeccyanbHbIM 3aKOHOAATENbCTBOM.



Mpunoxenue 1
K agMUHUCTPaATUBHOMY

pernameHTy npeaocTaBreHuns

MYHULUUNANbHOW YyCryru
«Bblgaya paspelueHus Ha

BCTynJfieHne B 6pa|< Jmuam, He
OOCTUIiInm 6paquro BO3pacTta»

Brnok-cxema nocnenoBaTenbHOCTM agMUHUCTPATMBHBIX Npoueayp npu
npeaocTaBneHmn MyHUUMNanbHOM ycryrm

Mpuem, pernctpaums 3asBneHnst 1 JOKYMEHTOB

A 4

PaccmMoTpeHue cneumnanncTom oTaena oneku um
none4YnTenbCcTBa aaMUHUCTPaUMmM ropoaa JIMBHBI
npeacTaBneHHbIX JOKYMEHTOB

lMncbmeHHoe
yBegomreHne o6
oTKase paspelleHunst Ha
BCTynsneHune B 6pak
nnuy, He JOCTUrLIEro
OpayHoro Bo3pacrta

A

PelueHune o Bblgaye
(oTkase) paspelueHus

Ha BCTynreHne B bpak
nnuy, He JOCTUrero

6payHoro Bo3pacTa

v

lNogroToBka,
corriacoBaHue n
noanucaHme
NnocTaHOBIEHUs
agMUHUCTpauumM ropoaa
JInBHbI O BCTYNNEHne B
Gpak nuuy, He
pocturwero 6payHoro
BO3pacTa

A 4

Bblgaya 3asButento
NoCcTaHOBIEHUSA
agMUHUCTpaLUnn

agMUHUCTpauuKM ropoaa
JInBHbI O BCTYNnNeHne B
Gpak nuuy, He
pocturwero 6payHoro
BO3pacTa




MpunoxeHune 2

K agMUHUCTPaATUBHOMY
pernameHTy npeoCcTaBreHuns
MYHULUUNANbHOW YyCryru
«Bblgaya paspelueHus Ha
BCTynneHune B bpak nuuam, He
AoCTUrwmMm 6payHoro Bo3pacTa»

[maBe ropoaa JInBHbI
J1.N. dayctoBy

oT

d.1.0.
MPOXMBAaOLLEro No agpecy:

nacnopT:

TenedgoH

3aaBneHune

Mpowy Bac BblgaTe MHe paspelleHne Ha BCTynreHue B Opak, Tak kak Mbl
hakTMyeckn cocToMM B BpayHbIX OTHOLLEHUSIX C

A, ,

Aar cornacume Ha o6pa60TKy M UCMNoJb3oBaHNe MOUX NepCoHalibHbIX AaHHbLIX U
OaHHbIX, coAepXalunuxca B HacTodwem 3asaBrieHMn 1 B NpeactaBsieHHbIX MHOK
OOKYMEHTax.

nata

noanucb



MpunoxeHune 3

K agMUHUCTPaATUBHOMY
pernameHTy npeoCcTaBreHuns
MYHULUUNANbHOW YyCryru
«Bblgaya paspelueHus Ha
BCTynneHune B bpak nuuam, He
AoCTUrwmMm 6payHoro Bo3pacTa»

3asBneHusa pogutenen (poanTens) unu nuuy, nx 3aMeHsLWMX (YCbIHOBUTENEN,

noneymTens)
MmaBe ropoga JInBHbI
J1.N. daycTosy
oT
®.1N.0.
NpoXuBatoLLero no agpecy:
nacnopr:
TenedoH
3agaBneHune
A, (©.1.0.), pato cBoe cornacue Ha BCTynneHne B bpak Moen
HecoBepLUEeHHONEeTHEN JoYepu (1.0,

AaTa poxaeHus) ¢
(®.1.0.), Tak Kak

OHM haKTUYECKN COCTONAT B BpayHbIX OTHOLLEHMSIX.
ﬂl )

Jar cornacme Ha o6pa60TKy N UCMNosnb3oBaHNe MOUX NepCoHalibHbIX AaHHbLIX U
OaHHbIX, coaepXalunxca B HacTodwem 3asaBrieHMn 1 B NpeactaBsieHHbIX MHOK
OOKYMEHTax.

aara

noanucb



MpunoxeHune 4

K agMUHUCTPaATUBHOMY
pernameHTy npeoCcTaBreHuns
MYHULUUNANbHOW YyCryru
«Bblgaya paspelueHus Ha
BCTynneHune B bpak nuuam, He
AoCTUrwmMm 6payHoro Bo3pacTa»

[maBe ropoaa JInBHbI
JI.N. dayctoBy

oT

®.1N.0.
NPOXMBaoOLLEro Nno agpecy:

nacnopr:

TenedgoH

3aaBneHne

Mpowy Bac Bbigath paspelueHve

(®.1.0.)
Ha BCTYyrrieHne B 6pa|< co MHOIZ, TakK KakK Mbl (*)aKTI/I‘-IeCKl/I COCTOMM B 6pa‘-IHbIX
OTHOLLUEHUNAX.

A, :

Jar cornacme Ha o6pa60TKy M UCMNosnb3oBaHNe MOUX NepCoHalibHbIX AaHHbLIX U
OaHHbIX, coaepXalwunxca B HacTodwem 3asaBrieHMn 1 B nNpenctaBsieHHbIX MHOK
OOKYMEHTax.

narta

noanucb



